
Middle School - Classroom Teacher
Job Description

Department: Faculty
Reports to:     Dean

Park Century School was founded in 1968 as an independent not-for-profit, co-educational day school to meet
the needs of children who learn differently. Park Century serves students between the ages of 7 to 14, or grades
2nd to 8th, living in the South Bay to the San Fernando Valley and throughout the greater Los Angeles area. Park
Century’s mission is to empower bright children with learning differences to reach their academic and personal
potential. Students flourish within our individualized, evidence-based curriculum and supportive environment.
In collaboration with their families, the school inspires students to develop into resilient self-advocates and
builds a foundation for lifelong achievement.

Summary:
Park Century School classroom teachers are caring, compassionate, collaborative, energetic and outgoing
professionals who provide comprehensive teaching instruction. This position requires a passion for working
with children, excellent verbal and written communication skills, and sensitivity to confidential matters. In
addition, the candidate must have extensive computer skills, attention to detail and the ability to multi-task.

Essential Duties and Responsibilities:

● Abides by the policies and guidelines contained in the Park Century School Employee Handbook
● As lead teacher for a classroom, you will be responsible for instruction in Social Studies, Language Arts

(writing, grammar, spelling and vocabulary), Social Emotional and Study Skills/Executive Function
Skills

● Ability to individualize/modify curriculum is a must
● Ongoing, effective communication between home and school and with outside professionals is required
● Classroom teachers will attend weekly faculty meetings, and are expected to collaborate with fellow

teachers on program and curriculum development
● Provide students with opportunities and support in the development of critical thinking and

problem-solving skills
● Classroom teachers are also responsible for coordinating student team meetings with specialists and

administrators in order to discuss, evaluate and adjust individual student programs
● Organization of the classroom
● Ensure the classroom program meets the needs of the individual student
● Treat each student with dignity and respect
● Ensure a positive environment where each student is encouraged to reach his/her potential
● Be responsible for the appearance of their classroom, including a display of students’ work both in the

classroom and the school
● Every classroom teacher has the assistance of an Associate Teacher in the classroom
● Prepare bi-monthly newsletter to families



Requirements and Qualifications

● Bachelor’s degree with relevant major, and have a current, valid California teaching credential
preferred

● Ability to use teaching technologies, online and in-person.
● Experience in special education is a plus
● Have passion for personal and professional growth  

Physical Demands and Working Environment

● Sitting, standing, walking, bending, kneeling, crouching, reaching, twisting, stairs, lifting desks, chairs
and instructional materials up to 50 lbs., operate office equipment requiring repetitive hand movement
and fine coordination including use of computer keyboard, and to verbally communicate to exchange
information.



ACKNOWLEDGEMENT FORM

This job description in no way states or implies that these are the only duties to
be performed by this employee. This is not necessarily an exhaustive or
all-inclusive list of responsibilities, skills, duties, requirements, efforts,
functions or working conditions associated with the job. This job
description is not a contract of employment or a promise or guarantee of
any specific terms or conditions of employment. The school may add to,
modify or delete any aspect of this job (or the position itself) at any time as
it deems advisable.

I have read and understand this job description. My signature acknowledges I
can perform the essential duties of this position with or without
reasonable accommodations.

Approvals:

_____________________________________________________________________

Supervisor Date

I acknowledge that I have received and read this job description.

____________________________________________

Employee Name (Print)

____________________________________________

Signature

____________________________________________

Date


